
HCSTC Account Setup and 
Class Signup



Overview:

New Users:

If you are new to Hope Chinese School at 
Tysons Corner you must have an account to 
register and pay for classes. 

Click Here (Slide 3):

New User Account Setup and Guide

Existing Users:

If you already have an account with Hope 
Chinese School at Tysons Corner and need 
help registering and paying for classes.

Click Here (Slide 24):

Existing User Class Signup and Registration



New Users

Welcome to the HCSTC account setup and class signup tutorial, the 

following slides are for those who are new to joining HCSTC school and 

use the HCSTC website.

To begin please go to the HCSTC official website:

https://www.hopechineseschool.org/hcstc/

…and go to the next slide.
-

https://www.hopechineseschool.org/hcstc/


After clicking on the link you should 
be on this page.



Click on “sign up” to create an account.



You should be on this page.



1. Enter the email you will check most 
for updates from our school

2. Enter a secondary email that we 
can contact you through (Optional)

1. 2.



1. Create a strong password for your 
account that you can remember

2. Enter the SAME password you just 
made

2.1.



1. Enter the first name of the Father

2. Enter the last name of the Father

3. If the Father has a chinese name, 
please enter it here (Optional)

1.

3.

2.



1. Enter the first name of the Mother

2. Enter the last name of the Mother

3. If the Mother has a chinese name, 
please enter it here

1.

3.

2.1.

3.

2.



1. Enter first name of Guardian

2. Enter last name of Guardian

3. If your Guardian has a chinese 
name, please enter it here 

4. Please choose who your Primary 
Contact will be, this person will be 
notified first if there is an 
emergency

4.
2.1.

3.

This entire step is optional unless you 
wish to list a Guardian.



1. Enter your Address

2. Ignore this box

3. Enter your City

4. Enter your state from the 
dropdown menu

5. Enter your Zip Code

1.
2.

3.
4. 5.



1. Enter your Home Phone 
number

2. (Optional) Enter your 
Insurance Company

3. Enter the name of your 
emergency contact, this person 
will be called if we cannot reach 
you

4. (Optional) Enter your Work 
Phone number

5. (Optional) Enter the policy 
number of your insurance

6. Enter your emergency contact’s 
phone number

1.
2.
3.

4.
5.
6.



Check this box to grant school 
permission to use photos of your child 
for school events and activities.



Please read the following terms and conditions BEFORE clicking “Save”, by clicking “Save” you 
acknowledge and accept the following:



End of New User Setup

This is the end of the new user setup tutorial. Click here to learn how to 

use your new account:

-



Transferring Users

Welcome to the HCSTC account setup and class signup tutorial, the 

following slides are for those who are transferring from another HCS 

school. To begin please go to the HCSTC official website:

https://www.hopechineseschool.org/hcstc/

…and go to the next slide.
-

https://www.hopechineseschool.org/hcstc/


After clicking on the link you should 
be on this page.



To begin, click on “sign up”.



To begin the transfer process, check the 
empty box.



You should be redirected to this page.



Using the dropdown menu, select the 
campus you are transferring from. If you 
cannot find the campus, click on “here” 

from the description above.



Using the dropdown menu, select the 
campus you are transferring from. If you 
cannot find the campus, click on “here” 

from the description above.



Existing Users

Welcome to the HCSTC class registration and pay tutorial, the following 

slides are for those who need help registering and paying for classes. 

To begin please login to your account:

https://www.hopechineseschool.org/hcstc/

…and go to the next slide.
-

https://www.hopechineseschool.org/hcstc/


After logging in you should be on this page.



Click on “My Family”.



You should be on a page like this.



1. This page features all of your account data. 
Please take a moment to ensure all of the 
information on your page is correct.

2. When you are ready, click “Update …”.



1. A pop up selection should appear with 
three different options:

- Update Profile
- Update Student
- Update Registration

2. Choose the “Update Student” option



You should be on this page.



Fill out all Student Information:
1. First Name
2. Last Name
3. Chinese Name (Optional)
4. Gender (Optional)
5. Name of school attended on 

weekdays
6. Date of Birth (MM/DD/YY)
7. Student Email (Personal 

Email not School) (Optional)
8. Any notes that we should 

have should there be an 
emergency (Optional)



After entering all information, click 
“Save” then “Back to Family Info”.



Your Family Information should be updated 
with a new Student. If you have more 
students, you can go back and add them 
the same way.



Now lets register this student for a 
class, click on “Update…” again.



This time, click on “Update Registration”.



You should be on this page.



To begin, choose the student you want to 
register from the dropdown.



Once you have chosen the student, pick the 
class you wish to register them for from the 
dropdown menu. Please note that you may 

have to scroll down the menu to find the 
class you are looking for.



After you have picked the class, click 
on “Register This Class”.



You should see the updated 
registration below, now all that's left is 

to pay for the class.



Click on “Back to Family Info”



Click on “Checkout with PayPal”, fill 
out the requested information and 

you’re done! OR you can pay 
in-person at the cafeteria when 

school is in session.You have now 
registered for your first class.


