Hope Chinese School — Tysons Campus Teaching Assistant (TA) Program

Responsibilities and Application Requirements (2026)

I. TA Program Objective

To further enhance the quality of classroom instruction while providing valuable volunteer and leadership
opportunities for older students, Hope Chinese School — Tysons Campus has established the Teaching
Assistant (TA) Volunteer Program.

In addition to providing high-quality Chinese language education, the Tysons Campus is committed to creating
meaningful opportunities for young members of our community to serve the school, develop a sense of
responsibility, strengthen leadership skills, and gain practical work experience. Through the TA program,
students are encouraged to grow personally and professionally by developing communication, organizational,
and teamwork skills that will benefit their future academic and career pursuits.

I1. TA Responsibilities

Teaching Assistants work closely with classroom teachers to support instruction, maintain an effective learning
environment, and help ensure that every student has productive and rewarding classroom experience.

TA responsibilities include, but are not limited to:

Assist teachers in recording student attendance.

Help maintain classroom discipline and foster a positive learning environment.

Provide academic assistance to students who need help and encourage active classroom participation.
Assist teachers in checking homework completion and reporting any concerns.

Observe classroom needs and proactively assist teachers with instructional and classroom activities.
Assist with classroom preparation before class and classroom organization after class.

If the classroom teacher is unexpectedly delayed, maintain classroom order, supervise students, and
organize review activities or other pre-assigned learning tasks until the teacher arrives.
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These responsibilities are not intended to be exhaustive. TAs are expected to provide additional assistance as
needed under the guidance of the classroom teacher.

Teachers are also encouraged to provide appropriate instructional opportunities based on each TA's abilities and
interests so that TAs can develop teaching skills and gain meaningful experience through volunteer service.

II1. Eligibility Requirements
Applicants for the Teaching Assistant (TA) Program should meet the following qualifications:

1. Be at least 15 years old and currently enrolled in middle school or high school.
Demonstrate good academic performance, responsible behavior, and a cooperative attitude.
3. Possess adequate Chinese language proficiency in listening, speaking, reading, and writing to
communicate effectively in the classroom.
4. Demonstrate a willingness to serve others and actively assist teachers and fellow students.

All qualified students are welcome to apply. Current Hope Chinese School — Tysons Campus students will
receive priority consideration.



Applicants must submit the following:

e TA Application Form
e Resume
e One Letter of Recommendation

Applicants will be evaluated based on their application materials and interview.

IV. TA Expectations

To help TAs gain valuable practical experience and maximize their learning opportunities, all TAs are expected
to fulfill the following responsibilities:

1. Demonstrate professionalism, responsibility, and a positive attitude. Work closely with the classroom
teacher and actively participate in classroom instruction and management. Personal cell phone use
during class is not permitted except for TA-related responsibilities.

2. Itis recommended that students do not serve as TAs in classes taught by their parents.

3. At the beginning of each semester, introduce yourself to your assigned teacher, exchange contact
information, discuss the teacher's expectations, and share your own learning goals for the semester.

4. Sign in at the front desk before each volunteer shift to accurately record volunteer service hours.

5. Arrive 5-10 minutes early to assist the teacher with classroom setup and preparation.

6. Become familiar with the lesson content and classroom schedule so that you can assist with simple
instructional activities when appropriate under the teacher's guidance.

7. TA should follow the school rule that no eating and drinking are allowed in the classroom.

8. Ifyou are unable to report for your scheduled assignment or expect to arrive late, notify your classroom
teacher and the TA Coordinator as early as possible.

9. Ifthe classroom teacher is unexpectedly delayed, take the initiative to supervise the class, maintain order,
and organize review activities or previously assigned classroom tasks to ensure a safe and productive
learning environment.

V. Mentorship and Recognition

While the Tysons Campus holds Teaching Assistants (TAs) to high standards, it also encourages classroom
teachers to mentor and support their TAs by providing appropriate teaching opportunities. Through this
collaborative experience, TAs strengthen their instructional, organizational, leadership, and communication
skills while making meaningful contributions to the school community. In recognition of these contributions,
volunteer service hours completed as a Teaching Assistant will be documented and may be credited toward the
student's community service hours, in accordance with the school's volunteer service guidelines.

At the end of each school year, the Tysons Campus will recognize Outstanding Teaching Assistants based on
their volunteer service, community service hours, responsibility, dedication, and overall performance. TAs who
achieve significant volunteer service milestones may also receive Community Service Hour Recognition for
their commitment and contributions. These recognitions honor their service, encourage continued excellence,
and inspire more students to participate in volunteer service while supporting the growth of our school and the
broader community.
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